
 

 

 

 

 

2015 Memo 1 on revised reception procedure 

The President of the Office has determined, in the revised reception procedure,  

the following details: 

 

 

1. An e-mail address is required for service. 

Your e-mail address is compulsory if you are a party to proceedings and if your address is needed for 

service, i.e. as the officially registered correspondence address.  

Your e-mail address is needed: 

- if you are the applicant and you have not appointed a representative  

- if, in case of co-applicants, you are the first named applicant and you are based in the EU 

- if you are the designated procedural representative 

2. The majority of documents can be provided in copy, please only provide originals when the 

Office expressly requests you to do so: 

2.1 Copies of the following documents can be provided; an original may be requested in case of doubt: 
 
- Pieces of documentary evidence to be provided by the applicant, to establish how entitlement 

to the Community Plant Variety Right came into possession of the applicant; 

- Denomination forms; 

- Credentials of any procedural representative;  

- Remedying information to deficiencies notified to the applicant;  

- Supporting documents to append to your requests for entries in the Registers (also applicable 

after the registration of the application); 

2.2 Please bear in mind that originals will remain necessary: 

- When filing paper applications: the application forms should be signed in original 

- When the Office requires originals in case of doubt 

3. There’s no need to provide a procedural representative form if the following conditions are met: 

- If there are several co-applicants  

- and the first-named is based in the EU 

The first named applicant will be deemed to be the designated procedural representative to all co-

applicants for all proceedings (including surrenders) before the Office, unless the Office is in receipt of a 

notification limiting the proceedings.   

4. The indication of the geographical origin of the variety is no longer to be filled out under point 

04.05 of the technical questionnaire but under point 05.05 of the application form. 


